TRUONG THPT SO 1 NGHIA HANH

SO GD&PT QUANG NGAI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phuc

Nghia Hanh, ngay 11 thang 5 nam 2021

LICH CONG TAC - THANG 5/2021
(T ngay 12/5/2021 dén thang 31/5/2021)

TUAN NOI DUNG CONG VIEC THOI GIAN NGUOI THUC HIEN
- Thuce hién giang day, hoc tap truc tuyen theo TKB nha truong; thong bao |- Tur 12/5 dén 19/5/2021 - Toan truong
cho HS kiém tra bu néu thiéu cot diém. HS khdi 12 tiép tuc on tap thi TN
THPT 2021.
- Tién hanh cham bai KTCKII (cubn chiéu). Hoan thanh vao so diém, |- Ngay 15/5/2021: Khoi 12. - GVBM
cap nhat SMAS han cudi: Khoi 12 vao ngay 15/5/2021; Khéi 10 va 11 ,
vao ngay 19/5/2021. - Ngay 19/5/2021: Khoi 10 va 11
- Day va hoc binh thuong; hoan thanh chuong trinh, ké hoach 35 tuan. - Tir 17/5 d&én 19/5/2021: - Toan truong
33 - Hoan thanh viéc nhap diém KTTX ciaa 3 khéi 16p vao phin mém |- Trudc 15/5/2021. - GV toan trudng.
(Tw12/5 |SMAS ,
Dén - Phat ho so DK xét CN tot nghi¢p THPT cho HS 12. - Ngay 13/5/2021 - b/c Tug, GVCN, HS 12
16/5/2021) | - Nop danh sach GV coi thi TN THPT 2021 va thi tuyén sinh vao 10 nim |- Trudc 15/5/2021 - B/c Tuan,Tué
hoc 2021-2022 vé SGD.
- Nop ho so PK duy thi TN THPT 2021 vé SGD - Tir 20/5 dén 21/5/2021 - B/c Tuan, Tué
- Ra sodt, sira chita, chuan bji CSVC phuc vu KTCK 11, thi TS 10 - VP, CSVC
- Phan cong LDVS dam bao sach sé. - Thuong xuyén/Theo lich - Ky, Lién, GVCN...
- GVCN 12: Thong bao cho HS ndp tién 1& phi xét DH; tien GTGN. - Trudc 18/5/2021 - GVCN
- Thong bao cong khai KH tuyén sinh, phat hanh ho so thi tuyén sinh |- Tir 15/5 dén 18/5/2021 - Bb/c Tug, VP
vao 10 nam hoc 2021-2022
- Hoc sinh khdi 12 ky xac nhan danh sach, Phiéu DKDT tét nghiép THPT |- Tir 15h00 ngay 16/5/2021 -b/c Tuén,o Tué, Sa
va nop ho so DK xét cong nhan tot nghi¢p THPT nam 2021. - Ban Tuyén sinh.
34 - Day va hoc theo TKB, tré bai KTCK tir ngay 17/5 dén 19/5. Hoan thanh |- Tur 17/5 dén 19/5/2021 - Toan truong
(tr17/5 | chuong trinh, két thiic ndm hoc 2020-2021.
dén - GVCN 12: Hoan thanh viéc thu tién 1 phi xét BPH, CDSP; tién GTGN:  |Cham nhét 17/5/2021. - GVCN, VP
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22/5/2021) |- Chuén bi hd so DKDT tét nghiép THPT 2021 phuc vu cho viéc kiém |- Ngay 19/5/2021 - Ban tuyén sinh (Tuén, Tué,
tra chéo cua Truong THPT Minh Long. Thoi gian kiém tra tai truong: Sa)
Ngay 19/5/2021. - HT; Ngai, Son, Ba Huy,
- Thanh lap Poan di kiém tra chéo ho so PKDT THPT tai NCP; - 14h00 ngay 18/5/2021 Nam, Trung, Q.Oanh, Hanh,
N.T.Lan.
- Béo céo cong tac chuan bi CSVC, hd so thi TN THPT phuc vu cho |- Trudc 19/5/2021 - P/c Ky; Tuan.
Poan kiém tra ciia S6 GD&DT (theo dé cuong)
- GV b mén khdi 12: Hoan thanh vao hoc ba trong ngay 18/5/2021. - Ngay 18/5/2021 - GVBM 12
- GVCN khdi 12: Hoan thanh nhap hanh kiém 1én SMAS trong chiéu
17/5/2021; Hoan thanh viéc d4anh gia, nhan xét, vao hoc ba: 19/5/2021. |- Ngay 19/5/2021 - GVCN 12
- GVCN khdi 10 va 11: Hoan thanh viéc diém danh sé diém, nhap |- Cham nhat 21/5/2021. - GVCN 10, 11.
34 SMAS, xép loai Hanh kiém, hoc lwe, bang diém tong hop HKII, ca | (Poi véi GVBM khoi 10, 11: |- GVBM 10, 11.
(tw17/5 | nim. Chét DS khen thwéng, & lai, RLH,... Hoan thanh chim nhét 20/5).
- /5‘}%‘21) - Thu hé so dang ky xét CN tot nghiép THPT 2021. |- Tir 16/5 dén 18/5/2021. - Tudn;
- Cap nhat dir liu 1én h¢ thong, thong bao cho HS di€u chinh sai sot, bo |- Han cuoi 20/5/2021 - Ban tuyén sinh;
sung ho so (néu co). - GVCN 12
- Kiém tra ho so hoc ba khéi 12 va hd so PK xét cong nhén tot nghiép |- Ter 7h30 ngay 21/5/2021 - P/c Tuin, TKHD
THPT khéi 12 (7h30 ngay 21/5/2021) -GVCN 12, VP
- Nop ho so hdé so PKDT TN THPT vé S GD&DPT. Ngay 20 va 21/5/2021 - P/c Tué
- Phéi hop v6i cac trwong THCS trén dia ban truyén thong vé céng |- Tir 20/5 dén 24/5/2021 - BGH:;
tac tuyén sinh vio 16p 10 - Ban tuyén sinh.
- Cur tri di Bau ctr Pai biéu Qudc hoi khoa XV va HDND céc cap Ngay 23/5/2021
- Hop T6 CM: 22/5/2021 (Tir 7h30): 7h30 ngay 22/5/2021 - T6 CM
+ Tong két hoat dong T6 CM; tién hanh danh gia BDTX ND: 1;2;3; kiém |- Trudc 26/5/2021
tra hd so gido vién cudi nam.
+ Hoan thanh dénh gia chuan nghé nghiép GV; - Trudce 28/5/2021

+ Xét thi dua, khen thuéng ndm hoc 2020-2021 tai Td; hoan thanh cac
biéu mau, bién ban TD-KT.

(Yéu cdu: Tat ca CB, GV, NV ¢6 ding ky TP-KT tir cap S6 tré 1én: Nop
Bdo cdo thanh tich cho TTCM triede 22/5/2021 dé lam co s¢ xét TP)

- Nop BB, tong hep TD-KT ciia
To cho d/c Ky: Han cuoi 24/5.

- Ra soat, stra chita, chudn bi CSVC phuc vu thi tuyén sinh vao 16p 10
nam hoc 2021-2022; Phan cong LDVS dam béo sach s¢.

- Theo phan cong ctia b phan
CSVvC

- P/c Ky va céc by phan lién
quan
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- Chuén bj cac diéu kién dé tong két, phat thuéng nim hoc 2020-2021 (BC [Tir 21/5/2021 - B/c Ky; Ké toan;
tong két 16p, trudng; in Gidy khen; phan thuong HSG, HSTT; hoc - Cac GV,NV dugc phan cong
bong,....)
- Tiép tuc kiém tra, ra soat, stra chita, chuan bi CSVC phuc vu thi tuyén |- Trudc 27/5/2021 - B/c Ky va cac bg phan lién
sinh vao 16p 10 ndm hoc 2021-2022; giri cong van phdi hop véi Cong an, quan
Pién luc, Y té, Vién thong,...: Trudc 27/5/2021.
- Hop T6 CM: Kiém tra Ho so gido vién; ho so To CM; Ho so Phong |- Sang 24/5/2021 (tir 7h30) - P/c Tuan, TKHD;
TNTH; S6 diu bai,...Pong thoi hoan thanh viéc dianh gia Chuin - TTCM, TPCM;
NNGYV, ho so BDTX. - Cac GV dugc phan cong.
- Kiém tra Ho so hoc sinh khéi 10 va 11 (Hoc ba, s6 diém,...) - Sang 25/5/2021 (tir 7h30) - P/c Tuan, TKHD

- GVCN 10,11; VP
- Thu hb so tuyén sinh vao 10 (Theo lich). - Tir 24/5 dén 25/5/2021 - Ban Tuyén sinh.
35 - Phan cong LDVS dam bao sach sé. - Thuong xuyén/Dinh ky theo | - Lién, Doan, GVCN...
(tir 24/5 lich
31/5%821 )| Tong két 16p, phat thwéng nim hoc 2020-2021(tai 16p) cho hoc sinh; - 7h30 ngay 26/5/2021. - GVCN, HS 3 khdi;

T}léng béo kiém ra lai, rén luyén he, lich lao dong, chuyén sinh hoat Poan
ve dia phuong, ...

- BGH, VP, Doan, TKHD;
- Cac TTCM.

- Hop Hoi dong thi dua, khen thwéng truweong (Xér TD- KT) - 7Th30 ngay 27/5/2021. - HDTD-KT; VP.
- Hop Hgi dong sw pham: Tong két nim hoc; trién khai Quy ché thi |- 14h00 ngay 27/5/2021

tuyén sinh 10, thi TN THPT nam 2021, . - Toan thé HDSP.
- CB, GV, NV dwoc dé nghi S&, Tinh khen, CSTDCS,...: Nop Bao cao |- Han cudi: 29/5/2021 - b/c Ky; VP.
thanh tich cho by phan TD-KT trudng. - CB, GV, NV.

- Hop Ban bai dién CMHS tru’(‘mg, Ban Pai dién CMHS 92’1c 16p.
- Dy kién Hop PHHS toan khoi 12 (Trudce 28/5/2021) né€u tinh hinh dich
Covid-19 khong phitrc tap. Thoi gian cu thé truong thong bao sau.

- 7h30 ngay 28/5/2021.

- BGH; GVCN, TKHD;
- Ban DDCMHS 16p, truong.
To VP

- Kiém tra hé so' va hoan nhap dir li¢u thi tuyén sinh vao 16p 10 nim
hoc 2021-2022.

- Théng bao cho HS du thi kiém do dik liéu.

- Hoan thanh dit liéu thi 10, ndp to trinh, dir liéu thi vé S¢ GD&DPT.

- Trién khai quy ché thi va cép thé du thi cho HS thi TS vao 10

- Tir 25/5 dén 10h00 ngay
27/5/2021.

- 14h00 ngay 27/5/2021.
- Truwde 17h00 ngay 27/5/2021
- 14h00 ngay 01/6/2021

Ban Tuyén sinh; HS du thi; TH
VP; TKHD

- Bao cao cudi nim hoc theo quy dinh (giri bao cdo vé BGH nha truong
han cuoi 24/5/2021):

Han cudi: 24/5/2021

- BGH
- CTCDCS
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+ Céc t6 chuyén mon bio céo két qua hoat dong cua td trong nim hoc - BT Poan
2020-2021; -TTCM
35 + CBCS, Poan TN: gui BC hoat dong NH 2020-2021. - VP
(tr 24/5 |+ Cac PHT, ké toan béo cdo két qua mang phu trach theo CV 555/SGD
dén ngay 19/4/2021 ctua S& GD&PT vé HD bao céo tong két nam hoc cho HT, (P/c Tuan: Tong hop BC tong
31/5/2021) | van phong tong hop bao cdo theo quy dinh. két nop VP Sé)
- Hoan thién CSVC, h6 so thi, cong tac chuan bi thi TS 10 - Trude 31/5/2021 - BGH, VP.
- Phdi hop dé nghi bd tri CA va Y té cho ky thi tuyén sinh vao 16p 10. - Trude 27/5/2021 - Ky, VP.
- Thong bao ké hoach Rén luyén He, thi lai, truc He,... Trude 31/5/2021 - HT, cac PHT phu tréach.
- Hoan thién ho so thi dua nop S& GD Ngay 01/6/2021 - Tug, Ky
- Béo c4o két qua danh gid, xép loai BDTX GV; - Theo lich SGD (CV|-P/c Tuin, TTCM, VP.

- Bao c4o két qua danh gia chuan Hiéu truong, chuan NNGV 2020-2021.

630/SGDPT-GDTrH ngay 06/5
va CV 1182/SGDDT-GDTrH
ngay 16/9/2020).

- Trudce 31/5/2021

- HT, PHT, TTCM,VP

- Hoan thanh cac loai hd so quan ly cuéi nam

- BGH, T6 CM, b6 phan

- Hoan thanh cap nhat théng tin (Trwong, 16p, hoc sinh, CBQL, GV, |- Truéc 31/5/2021 - P/c Tuén, NaSa

NV, CSVC, tai chinh,...) trén hé théng quan ly Co sé dir liéu nganh

gido duc.

- To chirc cong tac coi thi TS 10: tir 03/6/2021 dén 05/6/2021 Tir 03/6 dén 05/6/2021 - Theo QP cia SGD&DT

- Gido vién tham gia coi thi, chAm thi tuyén sinh vao 16p 10 theo QD ciia
SGD.

* Ghi chii: Tuy tinh hinh thyc té, lich cong tac nay co thé diéu chinh phu hop thuc té, khi c6 thay doi trudng s& thong bao trong ké hoach

Tuan.

Noi nhdn:
- BGH,;
- CBCS, BTN, TTCM; GV, HS;
- Website truong;
- Niém phong HD;
- Luu VT, CM.

HIEU TRUONG

Lé Van Trieu




