SO GD VA BT QUANG NGAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT SO 1 NGHIA HANH Doc 14p - Tw do - Hanh phiic

S6: 109/QD-NHI Nghia Hanh, ngay 31 thang 12 nam 2024

‘ .. SOUX DINH , ,
QUY TRINH GIAI QUYET THU TUC HANH CHINH

I. QUY TRINH CHUNG

Buérc 1. Hoc sinh chuan bi day du ho so theo quy dinh.

Buée 2. Nop hd so tai van phong trudng (c6 Nguyen Thi Tuyen van thu nha
tr u'o'ng, DT: 0909963405), can bf ti€p nhén ho so kiém tra thanh phan, tinh phép 1y
va ndi dung hd so.

- Truong hop hd so day da, hop 1 can bo tiép nhan hd so viét gidy hen cho
ngudi ndp ho so theo quy dinh.

- Truong hop hé so thiéu hodc khong hop 1é can bo tiép nhan hd so huéng dan
ngudi ndp hd so bd sung cho day du.

Buéc 3. Dung thoi gian hen, hoc sinh hoic PHHS dén van phong truong dé
nhan két qua

- Khi dén nhan két qua giai quyét ngudi nhan phai tra lai gidy hen va ky vao sb
tra két qua.

- Ngudi nhan kiém tra lai két qua giai quyét thu tuc hanh chinh, néu phat hién co
sai sot hodc khong ding thi yéu cau diéu chinh lai cho dung.

* Thoi gian tiép nhan va tra két qua: tir thr 2 dén thtr 6 hang tudn
- Budi sang: Tir 7h30 dén 11h00.

- Budi chiéu: Tir 13h30 dén 17h00.

II. THU TUC RUT HO SO, HOC BA

1. Trinh tu:

Budc 1: Hoc sinh hodc PHHS (mang theo CMND/CCCD, s6 h¢ khéu c6 tén ciia
PHHS va hoc sinh) dén vin phong trudong, xin mau don rit hd so, ghi hoan chinh,
ndp cho can bo tiép nhan tai vin phong truong. (Gap c6 Nguyén Thi Tuyén, van thu
nha trudng, DT: 0909963405). (Mau 1a, 1b)

Buéc 2: Can bd tiép nhan kiém tra ndi dung don, ra phiéu hen tra hd so, hoc ba.

Buée 3: Dung hen hoc sinh lién hé can bd phu trach dé nhan hé so, hoc ba. (C6
thé lién hé qua dién thoai trudc xem da co két qua chua).

2. Thoi gian thyc hién: Néu ho so hop 1¢, ddy du s& tra hd so ngay trong
budi 1am viéc ké tir khi tiép nhan yéu cau.

III. THU TUC TIEP NHAN HOC SINH CHUYEN DEN




1. Trinh tu:

Buée 1: Hoc sinh hoiac PHHS dén vin phong truong (Gap co Nguyén Thl
Tuyén, van thu nha truong, DT: 0909963405) ndp hd so chuyén dén cho can bo tiép
nhén tai van phong trudong.

Ho so xin chuyén treong gom co:

- Pon xin chuyen truong do cha me hodc ngudi giam ho ky (theo mau 2).
Trong d6 co y kién chap thuan cta Hiéu truong truong THPT xin chuyén dén (THPT
s0 1 Nghia Hanh).

- Hoc ba (ban chinh).

- Ban sao gidy khai sinh.

- Béng tét nghiép THCS (ban chinh hodc gidy chimg nhén tét nghiép tam
thoi).

- Giay chung nhén tring tuyén vao 16p 10.

- Bang xac nhén két qua hoc tap hoc ky I (néu chuyén truong di vao cudi
HKI)

- Glav giGi thiéu chuyén truong do hi¢u truéng nha tmong noi di cip, gi6i
thiéu vé cua S& Gido duc va Dao tao noi di cip. (Néu chuyén ngoai tinh).

- Gidy gi6i thiéu chuyén truong do Hiéu trudng nha truong noi di cép.

- Cac glay to hop 1€ dé huong ché do uu tién, khuyé én khich trong hoc tap, thi
tuyén sinh, thi tdt nghiép (néu co).

- Gidy x4c nhéan thong tin noi cu tra hodc gidy chimg nhén tam tri dai han hogc
Quyet dinh diéu dong cong tic cua cha hodc me, hodc ngudi gidm ho tai noi sé
chuyen dén (dbi véi nhitng hoc sinh chuyén noi cu trd tir tinh, thanh pho khac dén).
(Néu co).

Bude 2: Can b tiép nhan kiém tra ho so

- Néu hop lé: Cap nhat vao so chuyén dén va bao cho Pho Hi€u truong phu

trach chuyén mén biét dé sip xép 16p hoc cho hoc sinh, cip gidy gidi thiéu cho hoc
sinh dén trinh dién GVCN vao hoc.

- Néu hé so chua hop 1¢: Hudng dén PHHS tiép tuc hoan thanh ho so.
2. Thoi gian thye hién:

Néu hd so hop 1&, ddy du sé thuc hién ngay trong budi lam viéc ké tir khi tiép
nhén yéu cau.

3. Lé phi, phi: Khong.
IV. THU TUC CHUYEN TRUONG BI
1. Trinh tu:

Buéce 1: Hoc sinh hoac PHHS dén van phong truong (BT: 0909963405, cb
Tuyén, van thu nha truong) xin mau don chuyén di. (Mau 2)

Buéde 2: Hoc sinh hodac PHHS (mang theo CCCD) dén truong can chuyén dén
trinh don xin chuyén truong, néu dong v tiép nhan, Hiéu truéng ky vao don xin
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chuyén truong, hoc sinh hoac PHHS mang don dé tré lai van phong truong THPT s
1 Nghia Hanh.

Budc 3: Van phong tm(mg cho hoc sinh hoac PHHS rat hd so, va cap nhat vao
s6 chuyén di, photo gitr lai glay chuyen truong, cép gidy gi6i thiéu dén S& GD&DT
va truong chuyén dén, chuyén giao tat ca hd so lién quan cho hoc sinh/PHHS.

Buwde 4: Hoc sinh hodac PHHS ndp hd so, nhan két qua giai quyét tai Trung tdm
Phyuc vy - Kiém soét thi tuc hanh chinh tinh, dia chi: s 54 dwong Hung Vuong,
thanh ph Quang Ngii, tinh Quang Ngii théng qua cac cach thirc sau:

- Truc tlep,
- Qua dudng buu chinh;

Qua dich vu céng truc tuyén tai dia chi: dichvucong.gov.vn hoic
dichvucong.quangngai.gov.vn

Buée 5: Hoc sinh hoic PHHS nhén phiéu hen, cho va nhén ket qua tor Trung
tam Phuc vu - Kiém soat thu tuc hanh chinh tinh. Thoi han giai quyét: 02 ngay lam
viéc ké tir ngay nhan du hd so hop 18.

Budc 6: Hoc sinh hoac PHHS ndp toan bo hd so cho truong chuyén dén dé
dugc nhap hoc.

2. Theoi gian thuce hién

- Néu don chuyén dén da duoc ky tiép nhén, giai quyét ngay trong budi lam
viéc.

- Néu don chua duge ky tiép nhan, huéng din PHHS hoan thién hd so.

3. Lé phi, phi: Khong

4. Can cir phap ly

- Quyét dinh sé 51/2002/QD-BGDDT ngay 25 thang 12 nam 2002 cia Bo

truong Bo Gido duc va Dao tao ban hanh Quy dinh chpyén truong va tiép nhan hoc
sinh hoc tai cdc truong trung hoc co s¢ va trung hoc phd thong;

- Théng tu s 50/2021/TT-BGDDT ngay 31 thang 12 ndm 2021 cua B truéng
Bo Gido duc va DPao tao sira ddi bd sung mot sé diéu tai Quyét dinh 51/2002/Qb-
BGDDT ngay 25 thang 12 ndm 2002 cua Bo truong B Gido duc va Dao tao ban
hanh Quy dinh chuyén trudng va ti¢p nhén hoc sinh hoc tai céc truong trung hoc co
sO va trung hoc pho thong.

V. THU TUC XAC NHAN KET QUA HQC TAP

1. Trinh ty:

Budc 1: Hoc sinh hodc PHHS dén vin phong trudong ndp don xin xac nhéan két

qua hoc tép cho cén bd tlep nhén tai van phong truong (DT: 0909963405, c6 Tuyén,
van thu nha trudng) (méu 3).

Buéc 2: Cén b tiép nhan kiém tra ndi dung don, ra phiéu hen tra két qua.

Buwée 3: Bung hen hoc sinh hodc PHHS lién hé vin phong trudong dé nhan két
qua (c6 thé lién hé qua dién thoai trudc xem da co két qua chua).

2. Thoi gian thyce hién:
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Néu ho so hop 1é, day du s& tra hd so ngay trong budi lam viéc ké tir khi tiép
nhan yéu cau. Thoi gian tra két qua: téi da 03 ngay lam viéc ké tir khi nhan don.

VI. THU TUC XAC NHAN PANG HQC TAI TRUONG

1. Trinh tu:

Bude 1: Hoc sinh ¢6 nhu cau x4c nhan dang hoc tai trrong, lam don xin x4c
nhan (theo mau 4a), ndp cho can bo phu trach van phong truong (BT: 0909963405,
cd Tuyén, van thu nha trudng).

Budée 2: Cén bd phu trach kiém tra ndi dung don, ra phiéu hen tra két qua.

Bude 3: Dang hen hoc sinh lién hé van phong truong dé nhan két qua.

2. Thoi gian thwe hién:

Neu hé so hop 1€, day du sé tra ho so (miu 4b) ngay trong budi lam viéc ké tir
khi tiép nhan yéu cau.

VII. THU TUC RUT BANG TOT NGHIEP THPT

1. Trinh tu:

Bude 1: Hoc sinh (mang theo CMND/CCCD) hodc Cha/me (néu nhan thay, thi
PHHS mang theo CCCD/dién thogi cé VnelD dé xdc dinh nguoi than la cha/me) lién
h¢ Van thu truong (DT: 0909963405, ¢o Tuyén, van thu nha truong), xuat trinh Ula}

chimg nhén tot nghi¢p tam thoi hodc cén cude cong dan (CCCD), (c6 ho tén, ngay
thang nam sinh cua hoc sinh can rat bang tot nghiép).

Budc 2: Van thu kiém tra 'danh sach, déi chiéu gidy chimg nhan t6t nghiép tam
thoi hodc can cude cong dan, néu hop 1€ cho hoc sinh hodac PHHS ky nhén vao s6 cap
phat bang.

2. Thoi gian thyc hién:

Néu hd so hop 1&, ddy du s& tra hd so ngay trong budi 1am viéc ké tir khi tiép
nhén yéu cau.

VIIL. THU TUC XAC NHAN HOAN THANH CHUONG TRINH THPT
1. Trinh ty:

Buéc 1: Hoc sinh hoac PHHS ¢6 nhu ciu x4c nhan hoan thanh chuong trinh
THPT 16p 12, 1am don theo (mau Sa), ndp cho can bd phu trach van phong truong
(BT: 0909963405, c¢6 Tuyén, van thu nha truong).

Budc 2: Can bd phu trach kiém tra ndi dung don, ra phiéu hen tra két qua.

_ Buude 3: Dung hen hoc sinh hoac PHHS lién hé van phong dé nhan két qua
(Mau 5b).

2. Thoi gian thyc hién: Néq hd so hop 1¢, day du sé tra ho so ngay trong budi
lam viéc ké tir khi tiép nhan yéu cau.

IX. THU TUC XIN HOC LAI VAO LOP PAU CAP THPT

1. Quy dinh chung: Viéc xin hoc lai dugc thuc hién trong thoi gian he trudce
khi khai giang nam hoc maéi.

2. Trinh tu
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2.1. Truong hop xin hoc lai tai trueong cii:

- Hiéu truéng nha trudong cho phép nhép hoc sau khi da kiém tra hd so diy du
va hop 1€.

- Hb so gdm:

+ Don xin hoc lai (do hoc sinh ky).

+ Hoc ba cua 16p hoic cép hoc da hoc (ban chinh).
+Biang t6t nghiép ctia cap hoc dudi (ban céng chimg).
+ Ban sao gidy khai sinh;

+ Gidy xé4c nhan cua chinh quyén dja phuong noi cu trt vé viée chép hanh chinh
sach, phap luat cuia nha nudec.

- Thoi gian lam thu tyc xin hoc lai: Dugc thuc hién trong thoi gian hé trude
khi khai giang nam hoc mdi.

2.2. Trwong hop xin hoc lai tai trwong khac:

Ho so bd sung va thu tuc thuc hién nhu ddi voi hoc sinh chuyén truong.

2.3. Trudong hop xin hoc lai vao 16p dau cip trung hoc phé théong:

Buéce 1: Ca nhan ndp hd so theo quy dinh tai S& Gido duc va Dao tao (nop tai
Trung tam Phuc vu - Kiém sodt thii tuc hanh chinh tinh, dia chi: sé 54 duwong Hing
Virong, thanh phé Quang Ngdi, tinh Quang Ngai).

- Néu hd so d3 day du, can bd Phong Gio duc Trung hoc sé tiép nhan.
- Ho so chua dat yéu ciu s& dugc hudng din bd sung.

Bwéc 2: Giam doc S¢ Gido duc va Dao tao xem xét, quyét dinh trén co s& két
qué thi tuyén hogc xét tuyén cua hoc sinh truge khi nghi hoc.

3. Cach thirc thye hién

- Nop hé so truc tiep tai S& Gido duc va Dao tao tinh Quang Ngai (Phong Giao
duc Trung hoc), dia chi: s6 58 Hing Vuong — Tp. Quang Ngi — tinh Quang Ngai.

- Thoi gian tiép nhan hd so va tra két qua: vao gi0 hanh chinh cac ngay lam
viéc trong tuan tir thtr 2 dén thu 6.

4. H6 so:

- Pon xin hoc lai, hoc sinh ky.

- Hoc ba ciia 16p hoic cép hoc da hoc (ban chinh).
- Bang t6t nghiép cua cAp hoc dudi.

- Gidly xdc nhan ciia chinh quyén dia phuong noi cu trii vé viéc chp hanh chinh
sach va phap luat cia nha nuée.

5. Thoi gian giai quyét
Téi da 3 ngay lam viéc ké tir ngay nhan hd so hop 1é.
Cin cir phap ly cia thi tuc hanh chinh: Quyét dinh sé 51/2002/Qb- BGDDT
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ngay 25/12/2002 ciua B9 truéng Bo Gido duc va Dao tao va Thong tu s6 50/2021/TT-
BGDDT ngay 31/12/2021 cua B6 trudng Bo Gido duc va Dao tao vé viée sira doi, bo
sung mot s diéu ctia Quy dinh chuyén truong va tlep nhén hoc sinh tai cac trudng
THCS va THPT ban hanh kém theo Quyét dinh s6 51/2002/QD- BGDDT ngay
25/12/2002 cia Bo truong B Gido duc va Pao tao

6. Yéu cau, dieéu kién

Hoc sinh xin hoc lai sau thoi gian nghi nhung con trong do tudi qui dinh cia
tung cap hoc.

7. Phi, 1€ phi: Khong.

X. THU TUC GIAI QUYET PON XIN PHEP CUA GIAO VIEN
1. Trinh ty:

Buée 1: Gido vién c¢6 nhu cau nghi phép lién hé vin phong truong lam don
xin phép (theo mau), trinh cho t6 truong chuyén mén ky duyét.

Buée 2: Gigo vién mang don dén trinh tryc tiép cho Hiéu truong xem xét ky
duyét.

Bwde 3: Gido vién ndp don cho van phong truong dé cap nhat theo doi.

2. Thoi gian thuc hién: Trude khi nghi phép 01 ngay.

XI. THU TUC XIN CAP LAI BAN SAO BANG TOT NGHIEP THPT
1. Trinh tu:

Ngudi d& nghi cap ban sao Bang tot nghiép THPT lién hé véi Vién phong nha
truong (DT 0909963405, c6 Tuyén, van thir nha trieong) dé nhan mau don (Miu 8)
dé viét day du noi dung theo don. Van thu nha truong béo céo lanh dao nha truong,
ddng thoi kiém tra, dbi chiéu thong tin véi hd so luu van bang, chimg chi dé xdc
nhan, trinh lanh dao don vi ky xdc nhan trong ngay.

a) Ngudi dé nghi cip ban sao vin bang ndp truc tlep hoac gui qua dudong buu
dién 01 (mot) b6 ho so theo quy dinh tai khoan 1 Piéu nay cho co quan c6 tham
quyén cap ban sao vin bang chung chi tu sO goc

b) Ngay trong ngay t1ep nhan yéu cau cap ban sao hodc trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gio chiéu, co quan c6 tham quyén cap ban sao
van bang ching chi tur 5O goc phai cép ban sao cho ngudi ¢ yéu cau. Trong trudng
hop yéu cau cap bdn sao tir s6 gbe dugce gui qua buu dién thi thoi han duge xac dinh
tir thoi diém co quan tiép nhan yéu ciu cdp ban sao nhén du hd so hop 1é theo déu
buu dién dén;

c) Doéi véi truong hop cing mot luc yéu cau cip ban sao tir nhiéu s6 goc yéu
céu sb luong nhiéu ban sao, ndi dung van bang, chimg chi phuc tap kho kiém tra, doi
chiéu ma co quan tiép nhan yéu cau cip ban sao khong thé dap tmg dugc thoi han
quy dinh tai diém b khoén nay thi thoi han cip ban sao dugc kéo dai thém khong g qua
02 (hai) ngay lam viéc hoac dai hon theo thoa thuan bang vin ban véi nguoi yéu cau
cap ban sao.

d) Co quan co tham quyen cép ban sao van bang ching chi can cu s6 gde cap
van bang, chimg chi dé cap ban sao cho nguoi yéu cau; ndi dung ban sao phai ghi
theo dung nédi dung da ghi trong sé gdc. Truong hop khong con luu trir duge so goc
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hodc trong s6 gbc khong c6 théng tin vé noi dung yéu cau cap ban sao hodc khong
cap ban sao cho ngudi yéu céu thi co quan tlep nhén yéu céu cap ban sao co trach
nhiém tra 1o bang van ban cho nguoi yéu cau va néu 16 1y do theo thdi han quy dinh.

2. Cach thyec hién:

- Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong, dia chi sb6 54
Hung Vuong — Tp. Quang Ngii — tinh Quang Ngai.

- Thoi gian tiép nhén hd so va tra két qua: Vao gio hanh chinh cac ngay lam
viéc trong tuan tir thtr 2 dén thir 6.

3. Hb so:

Theo khoan 1, Diéu 31 cua Thong tu 21/2019/TT-BGDDT quy dinh HO so dé
nghi cdp ban sao vin bang tir s6 gbe gom:

a) Don dé nghi c4p ban sao van bang, chimg chi, trong d6 cung cép céc thong tin
vé van bang, chig chi da dugc cap;

b) Ban chinh hodc ban sao cé chung thuc gla} ching minh nhan dén hoac can
cude cong dan hodc ho chiéu con gia tri str dung dé ngudi tiép nhan ho so kiém tra;

¢) Trudng hop ngudi yéu ciu cdp ban sao vin bang, ching chi tir s6 goc la
nguoi dai dién theo phap luét, nguoi dai dién theo uy quyén cua ngudi duge cép ban
chinh van bang, chtmg chi: Cha, me, con; vo, chong; anh, chi, em rudt; nguoi thira ké
khac cua ngudi duge cap ban chinh van bang, chung chi trong trudng hop ngum do
d3 chét thi phai xuét trinh glay uy quyen (d6i v6i ngudi duge uiy quyen) hodc gidy to
chimg minh quan hé vé6i ngudi duge cip ban chinh van bang, ching chi;

d) Truong hop ngudi yéu cau cap ban sao van bang, chimg chi tir sd goc gui yéu
cau qua buu dién thi phai giri ban sao c6 ching thuc gidy t& quy dinh tai diém a, b, ¢
khoan nay kem theo 01 (mot) phong bi dan tem ghi 0 ho tén, dia chi ngudi nhan cho
co quan cO tham quyén cap ban sao van bang, ching chi tir 56 goc

_ Trén day la nhiing quy dinh vé giai quyet’cac‘thu tuc hanh chinh lién quan dén
ho so hoc sinh, vién chirc clia don vi. Nhiing van dé chua 16, hoc sinh, PHHS lién hé
v6i b phan van phong nha truong (BT: 0909963405, ¢6 Tuyen vén thu nha truong)
hozc lién h¢ qua so dién thoai 0918084312 (thdy Lé Van Triéu — Hiéu trudng), sb
dién thoai 0935953977 (thdy Chu Anh Tuin — Ph6 Hiéu tru'(mg) dé duoc hudéng dan
giai quyét./. "

Noi nhin:

- S6 GD&DT (b/c);

- Lanh dao nha trudng;

- Ban dai dién CMHS;

- Van thu nha truong;

- Dang tai website trudng; ~ 2
- Luu: VT, vttt. T Lé Viin Triéu




Mau la

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tuw do — Hanh phie

PON XIN MUQN HQC BA

Kinh giri: Hiéu truéng trwong THPT sb 1 Nghia Hanh

..............................................................................................................

Ngay muon:...... S ! Ngay tra hoc ba:...../....... [eeveeee.
Pé dam bao viéc duy tri on dinh viéc day va hoc cua nha truong va dam bao cong tac luu trir
ho so cua bd phan van thu, t6i xin cam doan:
1. Gia dinh sé tra lai hoc ba dang thoi han quy dinh cia truong .
2. Bao quén tét hoc ba. Néu bi rach nat, bi mat gia dinh chiu hoan toan trach nhiém va con
to1 xem nhu nghi hoc.
3. Phéi hop v6i nha trudong gido duc con ching t6i di hoc chuyén can, khong bo hoc: chép
hanh tét ndi quy ctia nha truong; quy dinh ctia nganh gido duc va phap luat ciia nha nuéc.
4. Néu hd so. hoc ba c6 diu hiéu chinh stra hodc ding dé 1am nhimg viéc trai phap luét thi
gia dinh t61 xin chiu hoan toan trach nhiém trudc phap luat.
Kinh mong nha trudong cho phép muon hoc ba va téi xin cam doan nhimg diéu néu trén la
dung su that va gia dinh tdi tu nguyén, néu c¢b gi sai trai, téi xin chiu hoan toan trach nhiém véi
nha truong va phap luat./.

Duyét Hiéu trudong Nghia Hanh, ngay... ..... thang .... nam ......
Nguwoi mugn va cam ket
(Ky, ho tén)

Ghi chu: Khi di mugn phu huynh np mang theo gidy CMND dé bo phan van thu gitr va tra lai khi phyu
huynh tra lai hoc ba.



Mau 1b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

~ DON XIN RUT HQC BA
(Bai vai hoce sinh di hoc nghé, nghi hoc)

Kinh giri: Hi¢u truwéng truong THPT s6 1 Nghia Hanh

................................................................................................................

Kinh mong nha truong giai quyét kip thoi./.

Duyét Hiéu trudng Nghia Hanh, ngay... ..... thang .... nam ......
Nguwoi mugn va cam ket
(Ky, ho tén)




Mau 1c

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

PON XIN RUT HO SO

Kinh giri: Hi¢u truwéng trwong THPT s6 1 Nghia Hanh.

T 7= s TR

5 tra tai: 03 S TN—— . Bl i euessassasnn huyén
................. tinh.........

| [ E— (1 1) 11 O sinhnam ..../..../.......

Hién la hoc sinh 16p ................ Nam hoc ........ S wune cia truong THPT s6

1 Nghia Hanh, huyén Nghia Hanh, tinh Quang Ngai..

Nay t6i lam don nay kinh xin Hi¢u truéng truong THPT s6 1 Nghia Hanh cho
PHEP tO1L 10t B0 S0 BHA o snusmimns comsnovs suessevnes s oussis s wesls isaih T8 i s s

B

................................................................................................

................................................................................................

i s msmmines smmmmsmsamsormasmssmsstn muacssmsims o,
Ll o sns i i st i s 7 O
C 3 =P NS — < S S —————

R4t mong dugc su phap thuan cua Hiéu truong, chan thanh cam on.

Nghia Hanhg, ngay ..... thang ....nam
20...
Van phong giao ho so Nguoi viet don

(Ky, ghi 16 ho tén) (Pé nhan di hé so)




ONG HOA XA HOI CHU NGHIA VIET NAM Man:2

Ddc 1ap — Tu do — Hanh phuc

PON XIN CHUYEN TRUONG

Kinh giri:
- Lanh dao SO GD-DT: oo
B0 R C Vo g R € B 2 I S R ————
- Higu trudng TIadng (d1): ..........ccossassesssorcssssssersssssssssssssossessosssasssssssesserranes
- Hiéu trudng Trudng (dén): ...
Torténla: oo oW SINANEAY
Ho khéu TRUONE T0 215 ettt e e e e e e e e eee s
La phy huynh-clia em: sommmnasmnnns Sinh ngay:....................Gidi tinh:. ..
Noi sinh (xa, phuong/xa, huyén, tinh):......cooiiiiiii e e,
HO Khau thuong trt HS t21%.......vveeeveeeeeeeeeeseesseeseesesesereeseeseeseseess s esssessssess oo
Dang la hoc sinh 16p........ i hOe. .ussnaisvansss BV s -
...................................... ,thudc xa (phuong).................., Huyén/quan....
.......................... tinh/TP:..................
) Két qua cudi hoc | o A nam hoc 20.....-20.......: Hoc luc:......... : Hanh
kiém:.....................
Téi lam don nay gdi dén Hiéu truéng truong .............. cevvessseneeeenese. VA LAND dao
S0 GIEDIT ©..iccirmnmasnsissimamnmmenesinbssnis cho t6i duge chuyén con toi vé hoc 16p ............
nam hoc........c........ tai trudng .........cccceeeeeeeenn...,thudc huyén/quan .............
1111 SR S,
|y < L S

.........................................................................................................

Rét mong su chap thuén Quy cép.

.............. ngay.......thang......nam 20....
Nguwoi lam don

Y kién tiép nhan Hiéu Truéng truong Y kién Hiéu Trudéng truong
(Noi chuyén dén) (Noi dang hoc)

..............................................................................................

..............................................................................................
..............................................................................................
...............................................

..............................................................................................




Mau 3

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap — Ty do — Hanh phiic

DPON XIN XAC NHAN MAT HQC BA VA
CAP BAN XAC NHAN KET QUA HQC TAP

Kinh gui: Hiéu truéng truong THPT s6 1 Nghia Hanh

|3 (R B 1<) H
Ngay thang ndm sinh: ...
INOT SINN: L
HO Khau thudng tri: ..........oooeiiiiiiiie e e
SO CMN DD Lo
NEAY CAP: v, : Noicap: Cong antinh ........ccooovvveeviviin..,
Mien khéa: 20..... =20...5 Hoe 16p; 1004 N - W i P
Ho va tén GVCN;
“LOP 10.......: ThAY (CO).evve e
-Lép 11....... S THAY (CB). .o
“LOP 12 i ThAY (CB)e oo
Li do xin xac nhan va cap lai: Nam .......... , hoc ba cua em thét lac nén

khong tim lai duogc.

Vi vay em lam don nay kinh xin thiy Hiéu truéng truong THPT sb 1
Nghia Hanh x4c nhén va cép lai bang diém, két qua hoc tap cho em.

Em xin cam doan nhiing ndi dung trong don 1a ding su that, néu sai t6i
hoan toan chiu trach nhiém trudc phép luat./.

XAC NHAN CUA Nghia Hanh, ngay ....... thang...... nam.........
HIEU TRUONG Ngudi lam don

(ky, ho tén)




SO GDDT QUANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT SO 1 NGHIA HANH Péc 13p — Ty do — Hanh phic

XAC NHAN KET QUA HOC TAP

Nam hoc 20...... - 20......
Ho VA T8N cusisismovvsamuiisssasisoamsnss Ngay sinh:...onen. LIPS cnssissiiissns
TT| M6én hoc HK1 HK2 Thi lai Cd ndm Ghi chu
Al Toan hoc
2 Vat ly
3 Hoa hoc
4 Sinh hoc
5 Tin hoc
6 Nglr van
F; Lich st
8 biali
9 | Ngoainglt
10 GDCD
11| Congnghé
12| Thé duc
13| GDQP-AN
14| Nghe PT
Piém TBCM
Két qui CN: Hoc IHC: -..oeveeeees | Hanh Kidm: ....oeceees | Danh hidu: <.ooeeeeceences

Nghia Hanh, ngay ....... thdng ..... ndm 20 ...
HIEU TRUONG




Mau 4a

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

PON XIN XAC NHAN

Kinh giri: Hiéu truéng truong THPT s6 1 Nghia Hanh

HG VE T e o wrs soars i sswwwso s mo v pussas s v LT o O —
Ngay, thang, ndm sinh:....... —— e

Noi sinh (thon, x@, huyén, tinh):... ..o,
Ho6 khau RIRTGRE G (10, X0, BVoR, YRR oo mom vesaunsmanens s a5 Sonms S 5
Chd & hién nay(thon, X&, huyén, tinh):.........oieeee e
SO CMND/CCCD: ..ot

Ngay cép: ............................................ IO R . 0 0.0, S5 B0 0 i e 0
Lahocsinh 16p:.....cooeiennnan. Nam hoc:....ooiiiiii e, tai Truong THPT
s6 1 Nghia Hanh, tinh Quang Ngi.

o va 180 OB i sum.50.5.40 5165 it mrmsmans mant Namsinh:.....oooooiiiiiiii
Hovatén Me:.....covviiiiiiiiiiiie, Nam sinh:......ooooiiiiiiiiiiiinn.

T61 xin cam doan nhitng diéu néu trén la ding su thét, néu sai t6i xin chiu hoan toan
trach nhiém trude phap luat.

Kinh mong Hiéu truéng truong THPT sb 1 Nghia Hanh xem xét va giai quyét./.

Nghia Hanh, ngay ...thang......ndm... .....
Nguoi lam don
(ky, ghi ro ho tén)

XAC NHAN CUA HIEU TRUONG




Mau 4b

Sé:  /GXN-NHI

XAC NHAN PANG HQC
HOGSINDE s aossmssassinmvmsmmns suves v s
Gidi tinh:......
Ngay sinh: .......... [eein.. fovieiiinnann ,
D B cies s i it i
Ho khau thuong tri:
APt i, b ¢ BT
| (11— g O e sonanina s
Nam hoc: 201.... — 201..... dang hoc 16p
............ tai truong THPT s6 1 Nghia Hanh.
Nghia Hanh, ngay ..... thang ..... nam 201 ......

HIEU TRUONG

SO GDDT DPONG THAP
TRUONG THPT LAI VUNG 1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do —Hanh phaic.

S6:  /GXN-NHI

XAC NHAN

HIEU TRUONG TRUONG THPT SO 1 NGHIA HANH XAC NHAN

Nam hoc: 201.... — 201..... dang hoc 16p ......... tai truong THPT s6 1 Nghia
Hanh.

Pé lam thu tuc vao hoc cac trudng trung cap, hoc nghé hodc thong bio vé
chinh quyén dia phuong biét.

Nghia Hanh, ngay ..... thang ..... nam 202.....
HIEU TRUONG



Mau 5a

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

PON XIN XAC NHAN

Kinh giri: Hiéu trudng truong THPT s6 1 Nghia Hanh

TOLEBIL .ocavms wemmscms seniomans wsians ammn s mins simmiamonsm e s win s i i i i 0 3 e
Ngay, thang, nam sinh:...../...... s imsena  CMND/CCCD : i sssis sensnsninsss
GO R o vmmsnras cosnanusss BaVen: oo sws 1L —————
|5 . CUR €M teeitinieeeeeeieeieeienieaneans sinhndm ..../..../ ............
D4 hoc xong lop 12 (lop........ )ndm hoc......ccuveet .. e tai truong

THPT s6 1 Nghia Hanh, huyén Nghia Hanh, tinh Quang Ng3i.

Nay t6i lam don nay kinh giri dén Hiéu trudng nha trudng xac nhan hoc sinh. ..

...................... da hoan thanh chuong trinh 16p 12/12 cdp THPT, nim hoc:
v R - 20.......... tai Truong THPT s6 1 Nghia Hanh, tinh Quang
Ngai

Can bo van phong nhan don Nguoi viét don

(ky, ghi ro ho tén) (ky, ghi ro ho tén)



SO GIAO DUC VA PAO TAO QUANG NGAI
TRUONG THPT SO 1 NGHIA HANH

GIAY CHUNG NHAN
HOAN THANH CHUONG TRINH LOP 12
TRUNG HQC PHO THONG

Mau 5b



CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phue

GIAY CHUNG NHAN
HOAN THANH CHUONG TRINH LOP 12
TRUNG HOC PHO THONG

12 [ ST (5 ¢ ) R VTS PR R

Bitth DEAVH s comepannss ! S— ot gk

INHEE IR .. «occocemecnses oo sim il mmemimmmin memins snstibo AR KRERISHE SRR SRR TN F

P3 hoan thanh chuong trinh 16p 12/12 cip THPT, nam hoc: 202...... -202......

Xép loai hanh kiém cudi ndAm hoc @ vovvvveinnnn... Xép loai hoc luc cudi ndm hoc: .......oevvn..

Tai:Truong THPT s6 1 Nghia Hanh, huyén Nghia Hanh, tinh Quang Ngai

Nghia Hanh, ngay ...... thang ... ... nam 20.....
HIEU TRUONG

INBAY wpensuass thang ..vseee nam 201...




Mau 8

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phic

) ~ DONXIN CAPBANSAO
BANG TOT NGHIEP TRUNG HQC PHO THONG
Kinh gui:

- S¢ Gido duc va an tao Quang Ngai.

- Truong THPT s6 1 Nghia Hanh.
UEOTE TELER 0550 i sttt BB Bt Al it s
Sitih DEAY: v cnsanes e s Wt Binthic: o 5 .60 55 50.40.05.00.60 55 on sowmms s 55 5 8 aava i spe soss
DaAntdC: coeeiiii s 7§ 111 S T ——
HOC SINh trION@ .. oo e e
DA 16t NZhi€p THPT NAM:....o.viiieieeeiieeee et
Tai hoi déng 111
Xin duge cip ban sao Vin bing tét nghiép Trung hoc phd thong.
LB . S ST —
SO THQNE DAN SA0:. ..o
Dién thoai 1ién hé Khi AN:........oooiiiiiiiiiiiiiiiiie e

Quang Ngdi, ngay... ... ..... thang... ....... ndm... ... .....
Nguoi lam don ky tén

Hb so dinh kém: 01 Ban photocopy Gidy CMND (kém ban chinh dé déi chiéu);

XAC NHAN CUA NHA TRUONG

-Hotén thi sinh:. ..o Gioi tinh:............
R ) ) R — DN SIS ¢ s SR i Dantdc:.............
- b tét nghiép THPT ndm:.............. Tai hoi dong thiz........o.ueeeiiieeeeeeieeeeeia
- S6va0 56 CAP bANG:.....vvvi e, S& UL «.oeeeeeieeee
N A G et e,
NOBY oo thang .......ndm.............

HIEU TRUONG




CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phuc

PON XIN HOC LAI

Kinh giri: Hiéu trudong Truong THPT S6 1 Nghia Hanh.

DR TBITS o cnmsocmimn mcosmmaonsscsmonmsson st s sow pionisssa i s Gigitinh: ...l
Ngay sinh: ...... - A
La hoc sinh 16p:.....ccvvveveiannnnnn. Nim hoc 20..... — 20......, thude truong THPT S6 1
Nghia Hanh.
TR I %o s s mamon: s e e s A D R A, S
HO KDAU thUOME TIT5 L. oot e e e e e e
Trong ndam hoc: 20.....—-20........ , két qua hoc tap cudi nam 1a :

+Hoc lyc: Piém TB &........... ! xép | (oF: 1

+ Hanh kiém : Xép 10@it.......cooeeeeieeiiiieaiiieeinnn.

V6i két qua trén, t6i khong du didu kién 1én 16p. Nay t6i viét don nay kinh xin
Ban Giam hiéu cho phép toi duoc hoc lai 1dp........ , hdm hoc 20...... - 20....... tai
truong THPT S6 1 Nghia Hanh.

Rat mong dugc sy chap thuan cia Hiéu truéng Truong THPT S6 1 Nghia Hanh
dé toi co dicu kién tiép tuc di hoc.

T61 xin chan thanh cam on !
.......... ;gAY . .. thidng. . .ndm . ... . .

Y KIEN CUA PHU HUYNH Ngudi lam don
(Ky tén va ghi 1o ho tén)




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON XIN THOI HQC

Kinh guri: Hiéu truéng trudng THPT s6 1 Nghia Hanh.

T B . cisnvammsmimmesesrammasmiss s bomsnsbaninssisesanss i T AT AP S
Nedy siihiaelsumsssussses INBUIBTIIID ccaousopers i s v s i lacinsm s
H6 khau thuong tri: ThON.....eveeeceeveercreresiesieseseenenens ¢ R S R
BIUNEEL: .. 5.5 0565 0k 8 v S v s A R i Tinhicoasiss esissesssnensidovsnsyom s saie
Hién dang hoc 16p................. i 121400 1, RS RO AR
Nay t6i 1am don kinh xin Hiéu truéng truong THPT s6 1 Nghia Hanh cho phép t6i
duogc théi hoc tir ngay....... 13117y [ S nam............

Ei 00 O M0 oo diinineiiiiiinesashaitviumossbobol oot s oo

--------------------------------------------------------------------------------------------------------------------------------------

......................................................................................................................................

Kinh mong dugc sy chip thuan cia Hiéu truéng nha trudng./.

Y kién ciia phu huynh hoc sinh  Nghia Hanh, ngay...... thang..... ndm ... .....
(ky tén, ghi r5 ho tén) Nguwoi lam don

(ky tén, ghi rd ho tén)

Giao vién chi nhiém
(ky tén, ghi r6 ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phic

1155 7515 1§ 1 /MRS USRS, NSRS VUG ORISR S
BATOR IR s vovsasmmnmssmarsisnms koo sn oy s S0 A AR w0 e e AR K 50 50 S5 i b s
HOB SIN TP . oo ieienmssmmmemsmnesisans smm camen NOBBBCE , vevion st cnenswss
Xin dugc nghi hoc Thtr .......... BBV wuvaemns thang ....uu 6 1 1 (T
L0000, iemcisinc s s, e R A RSB 5950 560 0 b s e ko omct e et
TR IR . . cvcuconseis oo s o e st 0 0 0 9 e SR
Y kién cta phu huynh
Chir ky ciia phu huynh Nguwdoi viet don
( ky va ghi o ho tén ) (ky va ghi ré ho tén)
S0 digh 1aoat Hen R crtd PRI MUY 1 .o coomvss vmmmn sasss s nnmvmennsomsmin sxntasusissscsse

* Ghi chi: Hoc sinh gia chir ky cta phu huynh sg& bi xir 1y ky lugt. Chir ky cta phy huynh: cha
hozic me. Néu khong c6 cha me thi éng hoidc ba hoiic anh trén 18 tudi hoic chi trén 18 tudi.



