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THU TUC XIN CAP LAI BAN SAO BANG TOT NGHIEP THPT
1. Trinh tu:

Nguoi dé nghi cip ban sao Bang tot nghiép THPT lién hé véi Vin phong nha
truong (DT: 0909963405, ¢ Tuyén, vin thi nha trwong) dé nhan mau don (Mau 8)
dé viét ddy du noi dung theo don. Van thu nha truong bao céo lanh dao nha truong,
ddng thoi kiém tra, dbi chiéu thong tin véi hd so luu van bang, ching chi dé xac nhan,
trinh lanh dao don vi ky xac nhén trong ngay.

a) Nguoi dé nghi cip ban sao vin bang nop truc tiép hodc giri qua duong buu dién
01 (mot) bo hd so theo quy dinh tai khoan 1 Piéu nay cho co quan c6 thim quyén cip
ban sao van bang, chimg chi tur s6 goc;

b) Ngay trong ngay tlep nhan yéu cau cap ban sao hodc trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gio chiéu, co quan ¢ thim quyén cap ban sao
van bang ching chi tur ) goc phai cép ban sao cho nguoi ¢6 yéu cau. Trong truong
hop yéu cau cap ban sao tur s6 goc duoc guri qua buu dién thi thoi han duoc xac dinh tur
thoi diém co quan tiép nhan yéu cau cap ban sao nhan du ho so hop 18 theo dau buu
dién dén;

c) Béi véi truong hop ciing mot lic yéu cau cap ban sao tir nhiéu sb gc, yéu cau
s6 luong nhleu ban sao, ndi dung van bang, chimg chi phtc tap kho kiém tra, d6i chiéu
Ma co quan tiép nhan yéu cau cap ban sao khong thé dap tng duoc thoi han quy dinh
tai diém b khoan nay thi thoi han cap ban sao duoc kéo dai thém khong qua 02 (hat)
ngay lam viéc hodc dai hon theo thoa thuan bang vin ban véi ngudi yéu cau cip ban
Sao.

d) Co quan c6 tham quyén cip ban sao vin bang, chtmg chi cdn ¢ s6 goc cap van
bang, chimg chi dé cap ban sao cho ngudi yéu cau; ndi dung ban sao phai ghi theo diing
ndi dung da ghi trong sO goc Truong hop khong con luu trit dugce s6 goc hodc trong
s6 gdc khong cb _thong tin vé ndi dung yéu cau cap ban sao hodc khdng cip ban sao
cho nguoi yéu cau thi co quan tiép nhan y&u cau cap ban sao c6 trach nhiém tra 10
bang van ban cho ngudi yéu cau va néu rd 1y do theo thoi han quy dinh.

2. Cach thyec hién:

- Nop ho so truc tiép tai Trung tdm Phuc vy hanh chinh cong, dia chi s6 54 Hung
Vuong — Tp. Quang Ngai — tinh Quang Ngai.

- Thoi gian tiép nhan ho so va tra két qua: Vao gio hanh chinh cac ngay lam viéc
trong tuan tu thir 2 dén thu 6.

3. Ho so:

Theo khoan 1, Diéu 31 cua Thong tu 21/2019/TT-BGDDT quy dinh Hb so dé
nghi cap ban sao vin bang tir sO goc gom:

a) Pon dé nghi cip ban sao vin bang, chung chi, trong d6 cung cap céc thong tin
vé van bang, chimg chi di duoc cép;

b) Ban chinh hodc ban sao c¢6 chirng thuc glay chimg minh nhén dan hodc can
cude cong dan hodc ho chiéu con gia tri st dung dé nguoi tiép nhan ho so kiém tra;

¢) Trudng hop ngudi yéu cau cip ban sao vin bang, chtng chi tir s6 goc la nguoi
dai di¢n theo phép luat, nguoi dai dién theo uy quyén cia ngudi duge cap ban chinh
van bang, ching chi: Cha, me, con; vo, chong, anh, chi, em rudt; nguodi thira ké khac
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cua nguoi dugc cap ban chinh van bang, chung chi trong truong hop nguoi do da chét
thi phai xuét trinh gidy uy quyen (461 v6i nguoi duoc Gy quyén) hodc gidy to ching
minh quan hé véi ngudi duge cdp ban chinh vin bang, ching chi;

d) Trudng hop nguoi yéu cau cap ban sao vin bang, chtng chi tir s6 goc gui yéu
cdu qua buu dién thi phai giri ban sao c6 ching thuc gidy to quy dinh tai diém a, b, ¢
khoan nay kem theo 01 (mdt) phong bi dan tem ghi 16 ho tén, dia chi nguoi nhén cho
co quan c6 thAm quyén cap ban sao van bang, chimg chi tir s6 gdc.



